Hiring a Foreign Worker
Departments are required to follow McMaster University policies with respect to faculty recruitment.
If the hiring committee determines that the best candidate for the position is not a Canadian citizen or a
Permanent Resident, the following information must be provided to Faculty Relations to initiate the
processes to approve hiring of a foreign worker:

Recruiting efforts
Was a search firm used?

If yes - provide details below

No

Advertising
Provide details of all advertising methods

Please note that all advertising should clearly communicate the specific requirements of the position.
Position requirements provided below must match those of the advertising.
 Attach a legible copy of each ad that shows exact text. Provide confirmation of when and where
each ad was placed and how long it ran for. Include a copy of the ad posted on the McMaster site
that is visible to external candidates.

Number of applicants
 Please submit a spreadsheet with details on the qualifications of all applicants.

Education/Skills required
Educational requirements of the position:
Minimum experience/skills required:

Main duties of the position:

PhD

MD

Other:

Job offer
Rank:

Length of appointment:

Assistant Professor
Expected start date:

Location of work:

Salary
Annual salary:
 Include the Excel spreadsheet (Template is available on the FHS FR website). This needs to have the
salary information for all active full time faculty in your department. FHS HR can provide the payroll
information for base salary payments for the last 2 pays; RMA can provide the ceiling payments for
the previous month. Please also complete the information regarding division affiliations for clinical
faculty. All sheets must be filled our so that we have the data available in case of audit. Please note
that this information is regarded as highly confidential and is stored in a secure location.

Personal information


Include a copy of the front page of the individual’s passport

Full Name:
Date of Birth:

Gender:

Female
Citizenship:
US Permanent Resident (i.e. Green Card):

No

Locations of Residence (City, State, Country)
If the individual is currently in Canada – Location:
Current status:

Temporary Foreign Worker

Requires academic license

Visitor

Student

Refugee Claimant

