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Pre Use check list for Fume Hoods (Chemical Hoods)
( Confirm that the hood is operational. If fitted with a local on/off switch, make sure the switch is in the "on" position. Attach a strip of tissue paper to the lower corner of the sash. Airflow can be visually assessed by noting that the tissue is pulled gently into the hood. Never work with a malfunctioning hood. Report problem hoods to supervisor.
( Confirm air flow alarm is on.
 (  Lower sash to optimum height. Optimum height is the sash height at which airflow is maximized without creating turbulence. Sash height is marked on the side on the hood.
( Keep equipment in fume hood to an absolute minimum. Keep only items needed for the ongoing operation inside the hood. Keep the back bottom slot clear at all times as it serves as an exhaust port for chemicals generated near the work surface. Raise large objects at least two inches off the hood surface to minimize air flow disruption.
( Replace hood components prior to use. Any hood components removed to conduct maintenance or repair activities, or to set up experimental apparatus must be replaced prior to using the hood for contaminant control.
( Decontaminate Fume Hood when finished.

Fume Hood Pre Use Checklist
And Daily Maintenance Form

P.I.:___________________ Lab/Bench______________ Fume Hood Serial # ___________
	Date
	Hood Operational
	Alarm On
	Sash at Optimum Height
	Minimum Equipment in Hood
	Hood Components in place
	Daily Maintenance: Decontaminated Post Use
	Initial

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	



SAFETY WARNINGS

FUME HOOD (CHEMICAL HOOD)

· Maintain operations at least 6” inside the hood face. Vinyl tape can be attached to the work surface to serve as a visual reminder.

· Keep head out of hood except when installing and dismantling equipment.

· Keep hood storage to an absolute minimum. Keep only items needed for the ongoing operation inside the hood. Keep the back bottom slot clear at all times as it serves as an exhaust port for chemicals generated near the work surface. Raise large objects at least two inches off the hood surface to minimize air flow disruption.

· Minimize foot traffic around the chemical hood. A person walking past a chemical hood can create competing currents at the hood face, causing vapors to flow out. Other sources of competing air currents such as open windows and fans must also be avoided while using a chemical hood. 

· Use extreme caution with ignition sources inside a chemical hood. Ignition sources such as electrical connections can be used inside a chemical hood as long as there are no operations involving flammable or explosive vapors. If possible, ignition sources should remain outside the hood at all times. 

· Replace hood components prior to use. Any hood components removed to conduct maintenance or repair activities, or to set up experimental apparatus must be replaced prior to using the hood for contaminant control.

Fume Hood
Maintenance
1. Decontaminate work surface daily or as used

2. Document that this task has been completed on Fume Hood Pre Use Checklist And Daily Maintenance Form

3. Inspections and Calibrations of Fume Hoods are performed annually by an external contractor. Refer to HEPA records for results of inspections.
