PHOTOCOPIER
* PRE-START *
	POTENTIAL HAZARDS

· ELECTRICAL SHOCK

· FIRE

· BURNS

· OZONE EXPOSURE (respiratory irritation)
· NOISE
· UV EXPOSURE (eye irritation)


1. Install in a well-ventilated area and do not block ventilation ports.

2. INSTALLATION:  Do not install in a location exposed to:

· Vibration
· Excessive dust
· Computers or other electronic equipment
· Open flames

· Direct sunlight

· High temperature / high humidity or low temperature / low humidity
· Flammable substances
     IN ADDITION:
· Exhaust emissions should not go past workstations

· Copiers with noisy collating unit should be positioned as far from staff as possible.

3. After installation, do not remove fixing stoppers (“feet”)

4. Power Cord:

· do not tamper with cord in any way

· use only the correct power supply; insert completely and leave space around plug.  Unplug to clean dust from plug’s pins at least yearly.
· do not insert or remove with wet hands

· do not plug into multi-plug power strip

· do not bundle cord into a knot, or excessively bend it
· avoid using extension cords; if necessary, ensure a firm connection between power and extension cords
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