Terms of Reference - MB Education Committee Meeting
1. The Residency Training Committee will meet minimum four times in an academic year. 

2. All faculty members are invited to attend.  The program director is usually the chair unless otherwise specified.

3. The chief resident (elected) is required to attend and all other residents are invited as well.  

4. An agenda and minutes of previous meetings will be mailed to the attendees at least 1-2 weeks prior to the meeting.  The chair will draw up the agenda.  

5. At least one faculty member from each site should be represented at the meetings.  The committee will meet four times a year and additionally when necessary.  

6. The committee will meet to review applications; residents progress, opportunities for research projects and for presentations of work completed are discussed.  Any new information is conveyed at these meetings, particularly with reference to Royal College Accreditation policies, University policies, objectives and education opportunities are reviewed, interviews of acceptable applicants are usually conducted by a sub-committee consisting of the program director, discipline head of Chemistry along with one or two other committee members.  

7. The program director is also evaluated at this meeting.  This is usually done at the end of the meeting in the absence of the program director.  

8. Residents are encouraged to bring forth any issues that they would like to discuss.

9.    Minutes of the meeting are recorded as well.  
